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EXHIBIT A-1
MANDATORY REQUIREMENTS CHECKLIST
Notice of Funding Availability
Housing Counseling Program
Community Development Block Grant – Disaster Recovery
CDBG-DR-NOFA-2018-01

Submitted Applications shall incorporate the following documents in the order provided. The forms included as part of the NOFA must be completed and incorporated as part of the Application. The PRDOH reserves the right to reject any Application that does not fully satisfy these requirements. Applicants shall mark its initials in the space provided below to indicate its compliance with the Checklist’s requirements.

	Applicants Entity Name:
	[bookmark: Text3][bookmark: _GoBack]     



	Tab
	Initials
	Document Description

	
	
	Company Cover Page

	
	
	Application is bound into a single document using plastic comb or metal ring binders at the left margin of the page

	
	
	One (1) original of the Application
Three (3) physical copy of the Application
One (1) electronic copy of the Application
One (1) redacted copy of the Application (if applicable)

	1
	
	Exhibit A-1: Mandatory Requirements Checklist

	2
	
	Organizational Documents: Include all documents that demonstrate that the Respondent is properly organized and/or registered in compliance with the laws of its place of incorporation and that the Proposer is in “good standing”. Such documents may include (but are not limited to) Certificates of Incorporation, Partnership Agreements, Joint Venture Agreements, and Certificates of Good Standing.

	4
	
	Financial Requirements: Information to attest to the fact the applicant maintains sufficient financial internal controls. This could include financial statements as income statements and balance sheets.

	5
	
	Exhibit C: Non-Conflict of Interest Certification

	5
	
	Exhibit D: Non-Conflict of Interest on Existing or Pending Contracts Certification

	5
	
	Exhibit E: Limited Denial of Participation Affidavit

	5
	
	Exhibit F: Non-Collusive Affidavit

	5
	
	Exhibit G: Debarment Suspension Voluntary Exclusion Affidavit

	5
	
	Exhibit H: Sworn Statement Under Act 2-2018

	6
	
	Exhibit I: Anti-Lobbying Certification

	6
	
	Exhibit J: Authorization for Background and/or Financial Information

	6
	
	Exhibit K: Prior Performance Certification

	6
	
	Exhibit L: Certification for Compliance with HUD General Provisions 
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	Applicant’s Signature
	
	Date
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	Applicant’s Printed Name
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